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Navigating in the form 

   

Move between fields: To move between fields, the user can either press the Tab key to move 

forward, press the Tab and the Shift Keys simultaneously to move backward, or use the mouse to 

click on the desired field. 

 

Complete validated fields: Validated fields are fields that have been formatted only to accept 

certain text. These fields include telephone and fax numbers, dollar amounts, and social security 

numbers. To complete telephone and fax number fields, enter the ten-digit number without 

parentheses, dashes, spaces, etc. and when you move to the next field the program will 

automatically format the field. When entering dollar amounts, only type in the numbers without 

the dollars signs or commas. The program will enter dollar signs, commas, and adjust decimal 

places accordingly. 

 

 

Some tips for filling out the form 

 

• On the form title bar, check the Amended box when you are sending in a supplemental or 

updated filing.  Checking this box allows you to enter an existing HSR transaction 

number.  Otherwise, check New.  Please note that the New and Amended boxes are 

primarily for use with electronic filings and will NOT print when the form is printed.   

 
Form Title Bar 

 
 

 

• The Missing Mandatory Items for Submission drop-down shows a list of what required 

items are not yet entered.  This list is merely a guide; the filing party is responsible for 

submitting a complete, accurate filing. 



Top of First page with fields highlighted 

 
 

• Fields are highlighted in blue.  The fields outlined in red are required fields.  To toggle 

the highlighting on and off, click the Highlight Fields button in the upper right hand 

corner. 

 
Disabled highlighting 

 



• For certain drop-down menus, for example Country, you 

can select from the options available or type in whatever 

text you choose.  In these instances, the data field is not 

limited by the drop-down menu.  This also applies to the 

Amount Paid field.   

 

• Fee Information – The fields “Social Security Number”, “Wire Transfer Confirmation 

No.” and “From (Name of Institution)” cannot be filled out unless the appropriate 

checkbox has been checked.  Once checked, those fields will open. 

 

• Item 1(a) – On occasion, for reasons unknown, the data in the item 1(a) field “Name” will 

disappear.  If this occurs, simply reenter the data and save the form. 

 

• Item 1(b) – When filing for both parties. 

 

For hard copy filing:  Check the both box, then the acquir



appropriate description text yourself. 

 

If you enter a 10 digit code and get the error message, “Enter either 6 or 10 digits code,” 

that particular code will not be accepted by the form.  Enter the problematic code as a 6 

digit code and create an Endnote to explain, indicating the full 10 digit code. 

 

• Item 5(b) - This item is not activated unless “a formation of a joint venture” is checked 

in item 2(b). 

 

• Endnotes - The endnotes allow the user to enter explanatory t



SAMPLE ATTACHMENTS PAGE  [09-12-11] 

 

 
 

• Note that the Item to which the attachment applies (Item 3(b),4(c), etc.) has been included  

in the description of the document. 

 

• When there are multiple attachments for one Item, the “ATTACHED TO ITEM” field 

only fills in for the last attachment added to that Item on the form (see Attachments 6-8 

above for Item 4(d)).   



SAMPLE ITEM 4 PAGE WITH ATTACHMENTS  [09-12-11] 

 

 
 

The lists in Items 4(b), (c) and (d) are populated from the Attachments page by using the drop 

down boxes on this page.  The full description text for each attachment is truncated as it’s 

unnecessary to duplicate the text on this page. 

 


