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1 The comment must be accompanied by an 
explicit request for confidential treatment, 
including the factual and legal basis for the request, 
and must identify the specific portions of the 
comment to be withheld from the public record. 
The request will be granted or denied by the 
Commission’s General Counsel, consistent with 
applicable law and the public interest. See 
Commission Rule 4.9(c), 16 CFR 4.9(c). 

(1) Be reasonably designed to assure 
that retained records are complete and 
accurate; 

(2) Be reasonably designed to assure 
that the format of retained records and 
the retention period— 

(i) Are adequate to support litigation 
and the administrative, business, 
external and internal audit functions of 
the Enterprise; 

(ii) Comply with requirements of 
applicable laws and regulations; and 

(iii) Permit ready access by the 
Enterprise and, upon request, by the 
examination and other staff of OFHEO; 

(3) Assign in writing authorities and 
responsibilities for record retention 
activities; 

(4) Include policies and procedures 
concerning record holds, consistent 
with § 1732.7; 

(5) Include an accurate, current, and 
comprehensive record retention 
schedule that lists records by major 
categories, subcategories, record type, 
and retention period, which retention 
period is appropriate to the specific 
record and consistent with applicable 
legal, regulatory, fiscal, and 
administrative requirements; 

(6) Include adequate security and 
internal controls to protect records from 
unauthorized access and data alteration; 
and 

(7) Provide for adequate back-up and 
recovery of electronic records.and with with 




