


PURPOSE(S) OF THE SYSTEM
To perform core accounting functions, which includes but is not limited to supporting and

documenting expenses incurred in the performance of official agency duties; to bill and follow



RECORD SOURCE CATEGORIES:

Empoyees and former employees seeking reimbursement from the FTC for expenses
personally incurred, vendor as a corporate entity or federal agency, individual vendor (e.g., sole
proprietors), and individual point of contact for a vendor.

ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING
CATEGORIES OF USERS AND THE PURPOSES OF SUCH USES

Records in this system:

(1) May be disclosed for any routine use noted in the Department of Tréastagy
Act system of records notice applicable to theitesys Treasury.009 (Treasury Financial

Management Systems



POLICIES AND PRACTICES FOR RETRIEVAL OF RECORDS :

Records are retrievable electronically, and are indexed or indexable by virtually any data
field available (see record categories above).
POLICIES AND PRACTICES FOR RETENTION AND DISPOSAL OF RECORDS:
ADMINISTRATIVE, TECHNICAL, AND PHYSICAL SAFEGUARDS

Records are retained in accordance with the applicable National Archives and Records
Administration schedules, including GRS 1.1, Iltem 10. Most records are destroyed 6 years after
final payment or cancellation, but longer retention is authorized if required for business use.
RECORD ACCESS PROCEDURES

See § 4.13 of the FTC’s Rules of Practice, 16 CFR 4.13. For additional guidance, see also
Appendix Il (How To Make A Privacy Act Request), available on the FTC’s website at

https://www.ftc.gov/abouftc/foia/foia-readingrooms/privacyactsystemsand at 73 FR 33592,

33634 (June 12, 2008).
CONTESTING RECORD PROCEDURES:

See § 4.13 of the ET's Rules of Practice, 16 CFR 4.13. For additional guidance, see also
Appendix Il (How To Make A Privacy Act Request), available on the FTC’s website at

https://www.tc.gov/aboufftc/foia/foia-readingrooms/privacyactsystemsand at 73 FR 33592,

33634 (June 12, 2008).
NOTIFICATION PROCEDURES :

See § 4.13 of the FTC’s Rules of Practice, 16 CFR 4.13. For additional guidance, see also
Appendix Il (How To Make A Privacy ét Request), available on the FTC’s website at

https://www.ftc.gov/abouftc/foia/foia-readingrooms/privacyactsystemsand at 73 FR 33592,

33634 (June 12, 2008).



EXEMPTIONS PROMULGATED FOR THE SYSTEM :
None.
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