SYSTEM NAME AND NUMBER:

Employee Transportation Program Records—FTC (FTC-111-5).
SECURITY CLASSIFICATION:

Unclassified.
SYSTEM LOCATION:

Federal Trade Commission, 600 Pennsylvania Avenue, NW, Washington, DC 20580. For
other locations where records may be maintained or accessed, see Appendix Il (Locations of
FTC Buildings and Regional Offices), available on the FTC’s website at

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 80 FR 9460,

9465 (Feb. 23, 2015).
SYSTEM MANAGER(S):

Chief Administrative Services Officer, Office of the Chief Administrative Services
Officer, Office of the Executive Director, Federal Trade Commission, 600 Pennsylvania Avenue,

NW, Washington, DC 20580, email: SORNs@ftc.gov.

AUTHORITY FOR MAINTENANCE OF THE SYSTEM:

5 U.S.C. 7905 note; Pub. L. 103-172; Executive Order 13150.
PURPOSE(S) OF THE SYSTEM:

Transit subsidy records are collected and maintained to implement Federal law
encouraging Federal employees to use public transportation for commuting to and from work.
Such records are used to authorize subsidies for qualified FTC employees to help cover such
commuting costs; to ensure the accurate and timely disbursement of subsidies to such
employees; and to audit and otherwise detect or prevent fraud or abuse, if any, of such subsidies.

Other employee transportation program records may be collected and maintained to administer



those programs, including for building security purposes (e



FTC offices; Department of Transportation.
ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING
CATEGORIES OF USERS AND THE PURPOSES OF SUCH USES:

Records in this system:

(1) May be disclosed to the U.S. Department of Transportation (DOT) for purposes of
processing and distributing subsidies to FTC employees and verifying employee compliance
with program rules, and may be used and disclosed by DOT under the routine uses set forth in
the applicable DOT system notice, DOT/ALL 8 (Employee Transportation Facilitation), or any
successor system notice for that system; and

(2) May be disclosed to other investigatory or law enforcement authorities, where
necessary, to investigate, prosecute, discipline, or pursue other appropriate action against
suspected program fraud or abuse, if any.

For other ways that the Privacy Act permits the FTC to use or disclose system records
outside the agency, see Appendix I (Authorized Disclosures and Routine Uses Applicable to All
FTC Privacy Act Systems of Records), available on the FTC’s website at

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-.gov/about-ftc/foi



POLICIES AND PRACTICES FOR RETENTION AND DISPOSAL OF RECORDS:

Transportation subsidy program administrative records are retained for three years or
longer if required for business use in accordance with GRS 2.4, Item 130. Transportation subsidy
program individual case files are retained for two years or longer if required for business use in
accordance with GRS 2.4, I1tem 131.

ADMINISTRATIVE, TECHNICAL, AND PHYSICAL SAFEGUARDS



NOTIFICATION PROCEDURES:
See § 4.13 of the FTC’s Rules of Practice, 16 CFR 4.13. For additional guidance, see also
Appendix Il (How To Make A Privacy Act Request), available on the FTC’s website at

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 73 FR 33592,

33634 (June 12, 2008).

EXEMPTIONS PROMULGATED FOR THE SYSTEM:
None.
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