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POLICIES AND PRACTICES FOR RETRIEVAL OF RECORDS:  

 Indexed by name of requesting party. Records can also be searched by address, phone 

number, fax number, and email of the requesting party, subject matter of the request, requestor 

organization, FOIA number, and staff member assigned to request. 

POLICIES AND PRACTICES FOR RETENTION AND DISPOSAL OF RECORDS: 

 Records are retained and disposed of in accordance with General Records Schedule 4.2, 

issued by the National Archives and Records Administration.  

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems


https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 73 FR 33592, 

33634 (June 12, 2008). 

NOTIFICATION PROCEDURES: 

 See § 4.13 of the FTC’s Rules of Practice, 16 CFR 4.13. For additional guidance, see also 

Appendix II (How To Make A Privacy Act Request), available on the FTC’s website at 

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 73 FR 33592, 

33634 (June 12, 2008). 

EXEMPTIONS PROMULGATED FOR THE SYSTEM: 

 Pursuant to 5 U.S.C. 552a(k)(2), records in this system, which reflect records that are 

contained in other systems of records that are designated as exempt, are exempt from the 

requirements of subsections (c)(3), (d), (e)(1), (e)(4)(G), (H), (I), and (f) of 5 U.S.C. 552a. See § 

4.13(m) of the FTC Rules of Practice, 16 CFR 4.13(m). 
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