


CATEGORIES OF RECORDS IN THE SYSTEM: 

Name of individual; employee or other identification number; property item assigned to 

individual; equipment maintenance information. This system also includes miscellaneous 

property management records pertaining to individuals assigned specific items of agency 

property, such as property passes or acknowledgment forms completed and signed by 

individuals. 

RECORD SOURCE CATEGORIES: 

Individual responsible for the equipment and staff responsible for maintaining the 

equipment.  

ROUTINE USES OF RECORDS MAINTAINED IN THE SYSTEM, INCLUDING 

CATEGORIES OF USERS AND THE PURPOSES OF SUCH USES: 

Records in this system may be disclosed to contractors in connection with surveying, 

maintaining, or otherwise servicing or tracking agency physical resources.  

For other ways that the Privacy Act permits the FTC to use or disclose system records 

outside the agency, see Appendix I (Authorized Disclosures and Routine Uses Applicable to All 

FTC Privacy Act Systems of Records), available on the FTC’s website at 

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 83 FR 55542-

55543 (Nov. 6, 2018). 

POLICIES AND PRACTICES FOR STORAGE OF RECORDS: 

 Electronic and paper records. 

POLICIES AND PRACTICES FOR RETRIEVAL OF RECORDS:  

 Indexed by employee name, employee identification number, and assigned organization.  

 





NOTIFICATION PROCEDURES: 

 See § 4.13 of the FTC’s Rules of Practice, 16 CFR 4.13. For additional guidance, see also 

Appendix II (How To Make A Privacy Act Request), available on the FTC’s website at 

https://www.ftc.gov/about-ftc/foia/foia-reading-rooms/privacy-act-systems and at 73 FR 33592, 

33634 (June 12, 2008). 

EXEMPTIONS PROMULGATED FOR THE SYSTEM: 

None. 

HISTORY:  

73 FR 33591-33634 (June 12, 2008). 

 


